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Name of Trade

Qualification

Age

Duration

Number of Trainees

Number of Practical hours

Number of Theory Hours

Space Required
Workshop

ClassRoom

Power Required in KW

COURSE DETAILS

: DATAPROCESSING AND

COMPUTER APPLICATION

. 10™ PASS

: 14-40 Years

1 Year

+ 20

: 32 hrs. per week

: 12 hrs. per week

: 300 sq. feet

: 200 sq. feet

: 3 kow.



| SYLLABUS CONTENT FOR ol
DATA PROCESSING AND COMPUTER APPLICATION

b ~ MODULEI
INTRODUCTION

INTRODUCTION TO COMPUTER
5 INTRODUCTION TO OS
WINDOWS — 98 AND PAINT BRUSH

MODULE - II
DATA PROCESSING
MS-EXCEL
MS-ACCESS
VISUAL BASIC
TALLY
MOBULE - I}
DESK TOP PUBLISHING
MS-WORD
COREL DRAW
PAGE MAKER
MODULE - IV
MULTIMEDIA & ANIMATION
. PRESENTATION S/W - POWER POINT
, IMAGE EDITOR - ADORE PHOTO SHOP
- ANIMATION = FLASH ANIMATION
VIDEO EDITOR . ADOBE PREMIER
SOUND EDITOR - SOUND FORGE
| MODULE -V
INTERNET &APPLICATIONS
FRONT PAGE EXPRESS
HTML
INTERNET
TIME SCHEDULE
MODULE WEEKS THEORY HRS. PRACT. HRS. TOTAL HRS.
I 2 16 64 80
11 14 112 448 560
11 10 80 320 400
v 18 144 576 720
\ 7 56 224 280
REVISION 1 8 32 40
TOTAL g o 416 1664 2080
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ACHIEVEMENTS:

THE TRAINEE SHALL BE ABLE TO WORK IN AN AUDITOR'S
OFFICE.

THE TRAINEE SHALL BE ABLE TO WORK IN DESK TOP

PUBLISHING OFFICE.

THE TRAINEE SHALL BE ABLE TO WORK IN MULTIMEDIA
STATIONS.

THE TRAINEE SHALL BE ABLE TO WORK AS AN DATA ENTRY
OPERATOR AND PROGRAMMING ASSISTANT.

THE TRAINEE SHALL BE ABLE TO WORK IN AN INTERNET
CENTRE.
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Industrial School

Long Term Trade - Syllabus — Revised
Name of the Trade: DATA PROCESSING AND COMPUTER APPLICATION

Space required:

Computer / Lab : 300 Sqft.
Class Room : 200 Sqft.
Trade Theory - NO CHANGE
Trade Practical : NO CHANGE

TOOLS AND EQUIPMENT FOR THE TRADE DATA PROCESSING

AND COMPUTER APPLICATION:

S/NO | NAME OF THE ITEM QUANTITY
REVISED

HARDWARE

SERVER 01
1 Pentium Processor 4

256 MB RAM

40 GB HDD

1.44 MB FDD

SVGA COLOUR MONITOR 14”

101 WINDOWS KEYBOARD, INTELLI
MOUSE, INTERNAL MODEM

16 BIT ETHERNET CARD

INTERNET CONNECTION

17 NODES with CD writer

2 WORK STATION 04
Pentium Processor 4

256 MB RAM

2 GB HDD

1.44 MB FDD

SVGA COLOUR MONITOR 14”

101 WINDOWS KEYBOARD, INTELLI
MOUSE, INTERNAL MODEM

16 BIT ETHERNET CARD WITH
INTERNET CONNECTION




3 Desk Jet Printer 1
4 Dot Matrix Printer (24 pin 136 col.) 1
D Hub-10/100 MBPS/16 port fast Ethernet switch 1
6 Optical scanner (Desktop type) 1
7 On-line UPS 5 KVA for all systems 1
8 Laser printer 1
9 Digitizer 1
10 BSNL Internet pack 1
SOFTWARES
11 Windows 95/98 1
12 MS Office 97/2000 1
13 Adobe Photoshop 1
14 Sound forge 1
15 Adobe Premier 1
16 Flash 1
17 Tally 1
18 Visual studio 1
FURNITURE
19 Vacuum cleaner 1
20 Pigeon hole cabinet 1
21 Chair and table for the instructor (for class 2 set
room and table)

22 Operators chair 10
23 Printer table 3
24 Storage cabinet 1
25 Windows type Air conditioners 2
26 FIRE EXTINGUISHER 1
&7 FIRE BUCKET 2
28 FIRST AID KIT 1
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