
LISTOFC OMMIITTEE MEMBER S FOR THE

TRADE HAND COMPOSIT OR AND PROOF READER

2

3

Sl.No. Members and Experts

K. Panneerselvam,
Regional Joint Director of Training
Chennai Region
Guindy,
Chennai

S. Valsakumar,
Principal,
Govt. lndustrial Training lnstitute,
Guindy,
Chennai600 032

R. Rajendiran
Asst. Trg. Officer,
Govt. Related lnstruction Centre,
North Chennai.

J. Manogaran,
Junior Training Officer,
Govt. lndustrial Training lnstitute,
Guindy,
Chennai600 032

Signature
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COURSE DETAILS

Name of the trade Hand Compositor and Proof Reader

Qualification Vlll pass

Age 14-40 yrs

Duration 1 Year

No. of Trainees 20

No. of Practica! Hours 32 hours per week

No. of Theory Hours 12 hours per week

Space Required

Workshop 400 Sq.ft

Theory 200 Sq.ft

Power required in Kilo watt 2KW
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COURSE DETAILS 2

Age

Name of Trade

Qualification

Duration

Number of Trainees

Number of Practical hours

Number of Thcory Hours

Space Required

WorkshoP

ClassRoom

: HAND COMPOSITOR

AND PROOF READER

: VIII Pass

: l4-40 Years

l Year

:32 hrs. per week

: 12 hrs. per week

: 400 sq. feet

: 200 sq. fect

20

Power Required in KW : 2 k.n',
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1.

2.

3.

4.

6.

7.

8.

9.

10.

11.

12,

't 3.

14.

t5.
16.

THEOI,Y.
DET
i-----_tHistory of Print ing - Cornparatlve,rnali!l: 'i r', cr

Types and their parts - pcint syste.n.

Compscing Rosm TooIs anci Equipment,; a

Lay of cases.

ComPosi.t ian an Dis!riDut.i. sn rrork.

,i

Ma ke- up .

lvletn cd s of Impos 1t.i.on.

Pr inciple of Desigrring.

Papers ; j(inds and uses - .Sizes - Sur.r Divisions.
Pr oof Readlng .

Printing Inks and their eua} itj.es.
Type AIJ.cy - Casting cf Types.

StyJ.e o. the Hcuse.

Book work - parts cf llcck.
Kinds of Imp os i.t, i on .

Corputel sett ing - phlr, i.i:her a is _ O1,-.r:: t in-rsys L ers

5af ety !'re.:auti ons.

Ccnposing rccrn caJcul;3li6n5 _ Casting cf
Pr int i.n 9 a:athinesr/lino ing works.

send

i
t

17.

t3.

19.
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Trade : IAND .oliPosmoR iND PRooF READTNC.

'flee kwise pra ct ic a L gy Ila bus .

32 Hcurs p€rr week.

D E]-

la.Gr:
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IAbek No.

1

Pra ct ic a 1 Ex erc i.se.

Spec if icat i ai:s, iiand 1 ing,
lv{a int ena nc e of
. Composing sticks
. Setting Ru les.
. Bod kirtg
. Tweezer
. Ern scale or Type Guace. Shargs (Hana but,ters ). fu,Fr(Lract or-
. Page coro
. lviicro 'neter etc.

TC;151.

usage a

cases Snqlish Upper arrd

1 a

6. Learnin
Loi've r c

1

I
3
4
E.

6
7
B
9

2

2. FRAI/ES r Cal,inetsr pcks and casesKinds, Specif icaticiis usage ,nJ---
Ma intenance .

3. GaIleys, cutters, Niitrers anci Ru.LeBSndlng Mach ines.

4. Locklng up Too.l,s, Equipments and Mater ialsEo Imposlng Sfurfacesb. i,sck in g up F rarnes and ch as escr Furniture
d.'[,,ieunting basese. Quoins and Kevsf. Side and Fcot'stlcksg. Shootlng Sticksh, Planner
i. Ma Iletj. Fotne carrler.

5. Learning ang Identify-i_ngType faces, sLzesF'ounts and SJ.raclng Mlteiiils.
3

4

5

6

7

g TYPC
ase.

7. Learning Typ., cases Tamil - Ui:per andLewer c3se,

8. Learning ot.ler type cases - . oD case _
Dcub.Le case - triple case. erc.

9. Learning and icientlfying spacing materia.L.sB,ules, Borders arrd Oin,ar: enis and ttreir
COS GS r
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8& 9

',0 to ,3

t4 to tB

19 to 23

24 le 25

31 to

3tc
s3

37

.15 & 46

47

48&<s

50 to 52

/2/
f 0. Hanci 'comD:s in q

and Practic ing
Dist rib ut ion.

or sett ing prc c
sett ing f eru .I in

)
i

I

I

n;.

26 rs 30 15.

12. Setting Jooj.. wcrk - JusrificaLicn _
Page nske up - r,u1-Ling prc cf .

13. Setting Tit Ie page - Content,s etc.lre.Iiminary matte:: - page. make up.

14. Pr'r ef ReadinE practical _ Niarkingcorrections - ccrrecting _ Justifying
- FuJ.IinE F irr aL yroors.

Setting N:t.:s - Fcof rrl etes.- cr_,tLet in Nctes - llarqina]/Sfrc":.Jei
6+ ^

Sctt ing Initl aIs/ Invent ions.

20.

21 .

&"pos ltlon .:vrfk_- 2 Ilages, 4 pages,
:_P:S:u and 16 Pagc5 - Lay out prepsratlon _
::11:r9li'"ti Pases en st3:1e - Lock ing inFranes/uhases.

Settlng, Job wcr.ks - InvJ.taticns, Vis it ingcards, L.:ttr:r hends _'tc - Ske. Ieicr. inc- -for Two cr fhree cclcur v;rik.
Settlng' Lispli;, vrc: l:s - .\d'y.., tisen..nt s _inlay:ng b.tcc!,r :nd n,onccrar: _ p3sterS
setting rvith wccoen typeil 3-Locks fc i-Singf"anC Multi cs.Io ur !/,o.k.

-cetting Tables and T:ouLar v.,rr r!;.
ireparing sr a.tI f.rrrns f cr lli( cuttlngusing ^cuttir:g rulas , anci cr L.rs irrj ,riEu _Use cf rtt.l,e .,.:nU jn J mJcnines.

38 to 41 ,8.

42 lo 44 19.

16.

17.

22. Learning pheripheraLs used
and setrin! 5imple j cbs i-rl

lna
Note s

rn DfP s ec t ion
Conrputer.

reora

23.
24.

.\IIied Traoe - ;i.riple dinciing works. 6)
ALL ied Traoe - 51n;iJ j,e Printing Machine r,,v or 1.,

Fe-,ding pl ac ri ce.
25. P-Lann rlg "19 arrangerent af compcs lng

arrcl saf ety/prcventlve tr,€;,5r.11u..'

@, g".-.., f,'.-,6e --\Fr6-i*"tg Fn F"rg d.4- lql,b/,

I

e*p-6"b Se{e}€e$ -
Vq^^;s aafu/ "

er.^ES 3.^tA md-lkc"-t"r{

11 . Setting io j.id l\.latter _ f :anspeGa.iley and Distr ib ut 1on.
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TTAdE I HAND COMPqSITOP. Ai\I] PROOF REA.]

ReLated Ins tr Lrct i ons (Theory)

8 Hcurs Per w€e k.
' 

Lesson/Chapter He

iL*'J
ireek Ng.

1 Brief liistory rf pring ing
Developmei'rts.

Or igin and

Proof presses ind Re;lstration aiCs.

Lay of the cas:.

Types - Parts -
P o int sys E,erF -

Ty;, e e a sti n;
lrlaint enan ce.

Faces-Founts-Slzes.
.{C vant 6ge s.

Type AIIcy - C'ere and

2t,o4

5&6

7

9& 10

1'l

12

13, 1 41 15

l6

17&1A

4.

Mocles of Iakirrg imirres sion - printing
Processes Comparative Ansiysis sf t.hiee
maj or pr inting Pro cesse s. -

3. Carnposing roem TcaLs and Equipments
Conposing sticks, Frarnes and standsstaring cabinets and rack:: - cases.

Locking rrp Tocls and Equlpments, cutters
and [,titra: s .

Spacing materi.:Is, RtIes, Borclers and
Ornament.

8 6.

7.

8.

9.

10.

12.

'I 3.

Conp cs ing .Pr o c ed u re .

D.i. str ibr.ltl cn Fro cedure.

Divisl en cf wcros - ilules - plagrapn
sotting In@i;afs - Init ialr - StyJ.eof the hous e.

Justj.fication Procedur e - Leqding
Gualding - L,ake up work--General.

19 & 20 14.
pr inc.i.p -Le s .

21 tc 24 15. Parts.of Bcok - i:oox work set! ing Typefaces/sizes useC - Notes - i.ie ad ilnes €tc.
.l5. General Pr lnc Io fes

settlng.
f cr Table and Tabrrlar

17. Use st Abbreviation,
capitais It aLLc s and

Cap i.tal s, Sm311
Pun (:t ua+" I on s.

26 & 2_7

rl(:!: ..

1



tl ET 11

iiii
iJlllr
hi

34 & 35 19.

28&28

30 te 33

36

37&38

39&{o
41 tc 43

44 Lt 46

'I 8.

19.

/2/
Display wcrk and their procedure.

Itnpes it ion - ;gl in it ion - Genera.l.for Jmpcsirion oI paJes upr.f, l6 Drn sheet tv3rk and i-{a lf shb_ t ,,vor'i

Paper - Maoufacr;uring _ Kincjs _ Slzes _Sulr !1vi s icn.

Ink"- Manufacturing - Klnds - ,.{uaLlties.
Mecnanical ccrnpos Ition - Elementary
Prirrc lpfes.

Frsrf Readers Darks - procedure.

Cas+.ing off and compcslng rcom calculatlrns.
Canrputer Type settlng - pher ioherels _lIllraductlen l;c DTp _ packaqes used andthelr CienersI purpos es/usag6. 

- --

Printtng lrachines - Kinds _ procedure
and Bind j.ng processed. 6e
Latest Deve]ep1p6n1s in pri ntinq lrdustry.
Rev ls i on.

1' I4L:

9i':

fA{;t

20.

21.

22.

23.

24.

47 to 50 25.

51 26.

27.

O' ffA^h&/ ar"d a*y 5c,e.* /*r,;q, prw2a,-,e?4,"ho
{ s.,*;d*^ il.,nq-* rz-#d V m;4 J-.-"-
at 3a*e;2, - /Zz-*2"{ t' @ Se* ,.72./4:44
nt(,;,5*rb6,$, ,/ -"2 /+-/*"ry 6n- torfu
/r4/{r4'aa
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+
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LIST OFTOOLS & EQUTPMENT FOR TRADE
OF HAND COMPOSITOR

For a Batch ollptrainees
Sl. No. Description of Item

I
+- tgPe

Ltl+Ei1ge llnterftpe/stug casting machine, cornp,ete wi
accessories for Engligh & HindiiRegional language/type

Lino type dummy keyboards2

J

lNo

/ONos

I No.

I No.

tGNos.

I No.

8 Nos.

8 Nos.

80 pairs.

80 pairs.
144 Double

cases.

2 each

i0 Nos.

I IJo.

50 Nos.

25 Nos

lNo

2 Nos.

lNo

4,

5

6.

8

9

7

Mono-type keyboard complete for English and Hindi/Region.l
Language

Mom-type composition caster completer with accessories

Mono-type dummy key boards

Air compressor & reservoir tbr items 3 and 4 above.

composition cabinet (steel) with randum halfs on both.sides for
English with case racks

composing cabinets for Hindi/Regionar rar,guage with case rack

Composing cases
i) Upper & lower for English text (gpt-16 pairs, l0pt_32 pairs,
and 12 pt - 32 pairs.)
ii)set of 2 or 3 or 4 cases as tire case may be for Hindi/Regionar
language. text 12 pt-40 pairs and 16 pt - 40 pairs/set
iii)For English Display (doubre case: upper & rower combined in
one) (6.8,10,12,14,i8,24,30,36,49,60,7.) points _ 6 faces: 2 each)
iv)For Hindi/Regional language, Display 2t ),24,30,3 6,4g,60,7 2 points

- 4 faces::

Cases racks (To hold about l5 cases each)

Fount rack for Errglish

Galleys, column size

Galleys, page size

Galleys, rack

Galley proof press.

Ink slab a-.rd hand rolle;

Cylinder proof press

t0

ll

t2

l3

t4

l5

l6

t7
I No.

i!.C€:...

t:
t
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l8 Slub cutter

19 lead/Rule cutter
t!

DLT

:a.-;.r- ;

i
I

|'

No

lNo

22

23

24

25

26

27

20 Mitdng machine

2l Rule bending machine
T F:. L)

Imposing surface with tabie and provision for xeepi,rg locking
materials/chase size 30 x 40 (75cm x 100 cm)

Composing stick (differeirt sizes)

Tweezers.

Spacing materials bin

Cases, assorted sizes

Types
i) English Text:

8 pt 200 Kg
l0 pt 600 Kg
12 pt200Kg

ii) Hindi/Regional language, text l0 pt & 16 pt
iii)English Disptay
iv)Hindi/Regional Language display

I No.

2 Nos.

24 Nos

.*ENos.

l2 Nos.

24 Nos.

I Itlet.Ton

I Met. Tcn
!/, Met.Ton
r/, Met Ton

I Met. Ton

11, Met. Ton

20 Nos.

2 Nos.

I No.

2 Nos.

26Nos.

28

29

30

Type metal
i) Lino-type
ii) Mono+ype

Spacing materials (spaces, quads and quotaticns)

Rules and border

Tlpe scale (Em Scale)

Micrometer 0-l ( 0 to 2.5cm)

Remelting fumace

fror. uin

35 Mallets

3l

sl

33

34

35 plar,ers
f,&Nos.

I No.



-
37

38

39

4l

A'

43

45

.{3
51.,
g

Shooting sticks

Fumiture (metal) (6 ems ro4ftms. in depfassorted I

Furniture (wooden) (1 em to 8 ems in depth, assorted

Quoins, mechanical ( Hempe) 
"**

keys for quoins.

Pigeon holes for fumiture (steel/wooden)

Cases for leads, rules and borders

4. DET

A5

lONos

100 Nos.

200 Nos.

{f Nos.each

2 Nos.

2 Nos

i No.
1No.

I No.

I No.

1No.

lNo

I No.

lNo

lNo

d6Nos.

kA .4- rl,os-
4fu | nos.
4o ao3 ..

{'

40 lrl

44

46

dictionary:
i) English to English
ii) English to Regional language

Book on rules for cpmpositors ( any suitabte available publications)

B,rok on proof reading./ proof readers's guide( any suitable available
publication)

47 I.S.I. Publication on composinUproof reading

48 Instructor table

49 Instructor chair

50 Almirah 9steei)

5 I Black board with stand

52

rd- n*-gezt d& S,an- /r/,)+, ata-+ ka/'.'('1rV)-&'vos'

150 Nos.

TRADE:
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ACHIEVEMENTS DET

FA{3,i: . . .

I To knowthe acquire skill in Handling and Maintaining composirrg room
ments etc.,

To know the procedure of setting and to acquire skill in setting solid matters in a speedy
way.

To acquire knowledge of setting Job works and Disply works.

To knou'the ways and means of making the set matters to pages and to make the pages into forms to suit printing machines. 
.* 

"

To know how to mark corrections on prcofs using proper proof reading marks.

2.

3.

4.

5.

I


